	AALAS TRI-BRANCH SYMPOSIUM
	2010



2010 AALAS TRI-BRANCH SYMPOSIUM

        P.O. Box 698

                                               Allentown, NJ 08501

January 8, 2010
Dear Prospective Exhibitor:

The 2010 AALAS Tri-Branch Committee invites your company to exhibit at the 2010 AALAS Tri-Branch Symposium. This year's symposium will be held at the Atlantic City Convention Center on June 14, 15 and 16th.  
The Tri-Branch Symposium is one of the largest district meetings in the United States. This meeting offers an excellent opportunity to reach highly qualified decision-makers in the laboratory animal field. If you would like to increase your visibility at the meeting, please see the enclosed flyer with “Sponsorship Opportunities”.  

Sponsorships maximize your presence at Tri-Branch and informs meeting attendees that you support the organization and its goals. The generous contribution of sponsors towards the meeting helps improve the quality of the meeting experience for all attendees.  All sponsors will be duly noted in the program, as well as at your specific booth.

This year we will again offer an attendee raffle, supported by our exhibitors.  Each attendee will ask for your signature on a door prize entry card. The winners will be randomly chosen from all completed entries and will receive “great” door prizes. 

If you should have any questions, concerns, or comments, please feel free to contact us.  We look forward to seeing you in June 2009 at the Atlantic City Convention Center.  Thank you for your continued support of AALAS and the 2010 Tri Branch Symposium.

Sincerely,

Stephen Benigni                                                    Rich Foyle


2010 Exhibit Chair                                                 2010 Exhibit Co-Chair       
Tel: 609-273-5522 



             Tel: 877-245-7804     

Email:  sbenigni@allentowninc.com

  Email: total.mro@snet.net
Schedule

Booth Set Up

 Monday, June 14th

· 10:00 a.m. - 8:00 p.m.

Exhibit Hall Hours: (Exhibit times subject to minor change)
Tuesday, June 15th

· 7:30 a.m. - 8:30 a.m. (Exhibitors only) Complimentary continental breakfast.

· 8:30 a.m. - 12:00 p.m. and 1:00 p.m. - 4:00 p.m. (Open to all attendees).

· 9:30 a.m. -10:30 a.m. and 3:00 p.m. - 4:00 p.m.  Breaks/Beverages/Non compete time. (All Attendees)  Beverage service throughout the morning.

Wednesday, June 16th    

· 7:30 a.m. -   8:30 a.m. (Exhibitors only) Complimentary continental breakfast served. 

· 8:30 a.m. – 1:00 p.m. (Open to all attendees).
· 9:30 a.m. -10:30 a.m. and 12:00 p.m. -1:00 p.m.  Breaks/Beverages/Non compete time. (All Attendees)

· 12:00 pm – 1:00 p.m. Box Lunch (All Attendees in Exhibit Hall)

· Tear-down: 1:00 p.m – 5:00 p.m. (All exhibits must be removed Wednesday night. There will be no access on Thursday) Beverage service throughout the morning.

UNION RULES APPLY  
Non-compete times. At these times, there will be limited or no educational sessions presented. This time is dedicated for attendees to visit the exhibit area. 

The Poster Session to be located at the back of the Exhibit hall. 

Tuesday Award lunch – separate purchase on booth application required

Wed Luncheon tickets

In order to increase exhibit hall traffic the Tribranch committee is offering a free box lunch (sponsored by the vendors) to all general registrants that will be located in the exhibit hall from 12:00 pm to 1:00 pm. 

Any vendor who wished to purchase the Wed box lunch please list the booth attendees requiring meal tickets so that the tickets may be included in each individual’s exhibitor registration packet) Wednesday : Box lunch - separate  purchase on booth application required
        


       Booth and Hotel Information

All Booths will be 8’ x 10’.   The exhibit hall will be carpeted. 

                    (Additional Carpet will be available directly from Reber-Freil Co.)

The booth fee shall include the following:

· 8’ High Background with a 3’ high side divider drape  - Color TBD
· One (1) Draped 2’ x 6’ Table

· One (1) 120 Volt, 15 Amp Electrical service (Additional electric may be ordered)

· Two (2) Side Chairs

· Lettered Sign

· Registration for Three (3) Attendees

Booth requests will be honored on a first come – first serve basis.  Every effort will be made to avoid competing vendors to be in close proximity to each other, but cannot be guaranteed.  Please fill out and submit the on –line form(s) with payment via Credit Card or check with application to the exhibit chair noted below.

NOTE:  Exhibitor packets and booth confirmations will be sent via E-mail . 

PAYMENT INFORMATION

Checks or Credit Card Payments : VISA, Mastercard or Amex only

Hard Copy Application for Booth Space” and check payments send to:

Cathy Gartland- Tri Branch 2010

c/o Allentown Inc.

   



   P.O. Box 698

   



     165 Rt. 526

Allentown, NJ 08501

CHECKS PAYABLE TO:  
  TRIBRANCH 2010
The 2010 Tri Branch Vendor application, booth attendee registration, booth layout, sponsorships and lunches are web based and accepting credit cards and/or checks for payment. 
          TO ACCESS APPLICATION FORMS go to:  

                       http://www.tribranch.org/triexhibitorinfo10.html
Credit card payments shall be charged immediately. Booth selection is first come first serve. For Check payments print booth application and sent to above address

HOTEL RESERVATION INFORMATION:

You must make your own reservations with the hotel.  Please call the Sheraton-Atlantic City Hotel reservation partner at 888-627-7212 or 609-344-3535. Remember to ask for the Tri-Branch Room Block when making hotel reservations.
                            DRAYAGE / EQUIPMENT SHIPPING  INFORMATION

Trade show drayage information will be supplied directly by Reber-Friel Co. 

Reber-Friel will be contacting all exhibitors directly or you may also contact them at (610)-265-7310. Do not ship equipment directly to exhibit hall prior to set up date and time. Pre shipments must be sent to Reber- Friel Co. 
          EXHIBITION RULES AND REGULATIONS

Assignment of booth space or sponsorship by the Tri-Branch committee representing the Metro New York, New Jersey and Delaware Valley Branches of AALAS will be considered “accepted” unless rejected by the exhibitor within 10 days from written notification of space assignment.  The contract may not be cancelled without penalty after acceptance of booth space assignment.

1. 
Each exhibiting firm shall designate an official on-site representative.

2.  
False certification of individuals as exhibitors’ employees/representatives, or misuse of Tri-Branch badges to assist unauthorized persons to gain entrance to meetings or exhibits, shall annul the


right to enter or occupy space on the exhibit floor.

3. 
Canvassing or distributing advertising matter outside of the exhibitor’s assigned booth is not permitted.  Showing of equipment or product presentation to registered members or guests, other 
than on the exhibit floor or in official meeting rooms, is expressly prohibited.

4.  
Exhibitors may not display or use live animals in any manner in exhibit halls. Special needs and human assist animals are permitted.

5.  
All exhibit backgrounds must conform to the following standards:


(A)  No side panels or counters may exceed 42” in height.

(B)  Back panels must not exceed 8’ in height, including the sign, and must not protrude from the back wall more than a maximum of 24” above the prescribed side panel or counter height.

6. 
Noise producing apparatus must be muffled so that it does not interfere with other exhibitors.

7. 
Only product samples and literature may be distributed.

8.  
X-ray and ultrasonic equipment may be exhibited but not operated.

9.  
Smoking is prohibited in the exhibit hall.

10.  
Exhibits must be in place prior to the opening of the exhibit halls.  All exhibitors agree not to remove materials from the exhibit areas before the exhibit areas are officially closed.

11.
Recording devices such as cameras and video equipment are prohibited in the 
exhibit areas.
12.
It is expressly understood and agreed between the exhibitor and the Metro New York, New Jersey and Delaware Valley Branches of AALAS (Tri-Branch) and its agents, that the Tri-Branch shall be under no liability for loss of, or damage to, goods or property of exhibitors.  Each exhibitor on 
signing a space contract expressly releases the Tri-Branch from such, hold harmless, and 
indemnifies the Tri-Branch against all claims of liability, which may arise or accrue by reason of  the exhibitor’s use of booth(s) assigned to him/her.

13.       Games of “chance” or “raffles” are prohibited.

14.
REFUND POLICY:  Refunds for cancelled booth space(s) shall be made only in accordance to the following:



Before March 10, 2010 – 100% of booth cost. 

After March 10, 2010- If we are able to resell the booth, all but a $100.00 processing fee will be returned. 
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